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1. O01Me mMoJI0KeHUu s

1.1. Hacrosumm IlonoxeHneM orpenensercss MopsIoK OoOpamieHusi ¢ MepCOHATbHBIMU
JaHHBIMU PAOOTHUKOB M mocetutenel MAY «Pu3KylnbTypHO-03J0POBUTENBHBIM KOMILIEKC
(manee - Yupexpaenue). Cpok JCHCTBHS JAHHOTO MOJOXKCHHUS HE OTPAHUYEH, NCHCTBYET 0
MPUHSTHS HOBOT'O

1.2. VYnopsimoueHue oOpalieHuss ¢ MEepCOHATBHBIMU JIAHHBIMU HMEET IIeJIb 00eCIeYUTh
coOI0IcHNE 3aKOHHBIX MPaB U UHTEPECOB YUpexkAeHUs, €€ paOOTHUKOB U NOCETUTENEN B CBSI3U
C HEOOXOJIMMOCTBIO MOJy4deHHus: (cOopa), cucremaTuszanuu (KOMOWHUPOBAHUS), XpaHEHUS U
nepelaui CBeJICHUH, COCTaBIISIIOIINX IePCOHANIbHBIE TaHHBIE.

1.3. TlepcoHanbHble 1aHHBIE paOOTHHKA, OCETUTEN - Jt00ast HH(OpPMAaIIHs, OTHOCSIASCS
K KOHKPETHOMY 4YeJIOBEKY (CyOBEKTYy MepCOHAIbHBIX JAHHBIX) U HEOOXoAuMasl YUpeKIECHUIO B
CBSI3M C TPYZOBBIMHU OTHOIIEHUSIMH, 3aKIIFOUYEHHEM JIOTOBOpA Ha OKa3aHHUE YCIYT, U T.1.

1.4. CBeneHusi 0 MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, MOCETUTEIEH OTHOCATCS K YHUCITY
KOH(UIEHIIMATBHBIX (COCTABIISIIOIIMX OXPaHIEMYI0 3aKOHOM TalHy YupexaeHus). Pexum
KOH(UIECHIIMAIBHOCTH B OTHOILIEHUH EPCOHATIbHBIX JaHHBIX CHUMAETCS:

B ClIy4ae UX 00e3IMYMBaHHUS;

o uctedeHuu S0 JeT cpoka uxX XpaHCHUS;

B JIPYTUX CIIydasix, MPeAYyCMOTPEHHBIX (eiepaTbHbIMHU 3aKOHAMH.

2. OcHoBHBbIE MOHATHA. COCTAB EPCOHAJIBHBIX JAHHBIX PA0OTHUKOB, ITOCETUTEJIEH

2.1. Ans ueneit Hacrosiiero [1oynoxeHus: NCoIb3yrOTCs CIEAYIOLNE OCHOBHbBIE IOHATHS:

NepcoHabHbIE JaHHbIE - J00as MHGOpMaMs, OTHOCSIIASACA MPSMO MM KOCBEHHO K
OTIpEICIEHHOMY WJIM OmpeaensieMoMy (U3ndecKoMy JUIY (CyObEKTY MepCOHANbHBIX TaHHBIX)
(m. 1 ct. 3 ®epepanbhoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa MepcoOHANBHBIX JaHHBIX PA0OOTHHUKA, IOCETUTEI - JTI000E AeHCTBUE (OTeparys)
WIH COBOKYIHOCTh JEHCTBHI (omepaiuii), COBEpIIAEMBIX C HCIOJIB30BAHUEM CPEICTB
aBTOMAaTHU3aIMK WK 0€3 HUCIOJIb30BAHUS TaKUX CPEICTB C MEPCOHANBHBIMU JTAHHBIMHU, BKITIOYAS
cbop, 3amuCh, CHCTEMAaTU3alINI0, HAKOIIJICHHE, XpaHEeHUE, YTOUHeHHE (OOHOBIIEHHE, U3MEHEHHE),
W3BJICYEHHE, WCIOJIb30BaHUE, TMepenady (pacmpocTpaHeHHe, MpeloCTaBlIeHUe, JOCTYII),
obOe3nuunBaHue, OIOKUPOBAaHUE, YAAllEHUE, YHUUTOKCHHE MEPCOHANBHBIX MaHHBIX (M. 3 CT. 3
®epnepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

pacmpocTpaHeHHEe TEePCOHANBHBIX JAaHHBIX - JCUCTBUS, HANpPaBIEHHbIE HA PACKPBITHE
MEePCOHANBHBIX JTAHHBIX PaOOTHHUKOB, TMOCETUTENEH HeompeaeneHHOMY Kpyry jui (m. 5 cT. 3

®epnepanpHoro 3akoHa ot 27.07.2006 N 152-D3);
1



MPEJOCTaBICHNE MEPCOHAIBHBIX JAaHHBIX - JICHCTBHA, HAINPaBICHHbIE Ha PAaCKpbITHE
MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB, MMOCETUTENCH ONMpPEICICHHOMY JIMIY WM ONpPEICICHHOMY
kpyry aui (1. 6 ct. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

OJOKMpOBaHWE TEPCOHANBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne oO0paboTKH
MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB, MOCETUTENCH (32 UCKIIIOYEHHEM CITydaeB, €ciii 00paboTka
HeoO0XoauMa Ui YTOYHEHHUS MEepPCOHANBHBIX JaHHBIX) (1. 7 cr. 3 DenepanbHOTO 3aKOHA OT
27.07.2006 N 152-®3);

YHUUYTOXXEHHE TIEPCOHAIBHBIX JTaHHBIX - JICWCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM BOCCTAaHOBHUTBH COJICpKAHHE TMEPCOHAIBHBIX JaHHBIX B WH(POPMAIMOHHON
CHCTEME IEePCOHAIBHBIX JaHHBIX PAOOTHUKOB, MOCETUTENCH W (WIHM) B Pe3ylbTaTe KOTOPBIX
YHHUYTOXAIOTCS MaTepUaTbHbIe HOCHTEH MTEPCOHATBHBIX TaHHBIX pAOOTHHUKOB, IMOCEeTUTENEH (II.
8 c1. 3 ®enepanpHoro 3akoHa oT 27.07.2006 N 152-D3);

00e3TMYMBaHNe TIEPCOHANBHBIX JAHHBIX - JICHCTBUS, B PE3yIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJB30BAaHHS  JIOTIOJIHUTENFHOW  WH(OpPMAIMK  OINpPENeNUTh
MIPUHAUIKHOCTh TEPCOHANTBHBIX JAaHHBIX KOHKPETHOMY PaOOTHHKY, moceTuTento (m. 9 ct. 3
®depnepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

nHpopManus - cBelAeHUs (COOOIIEHWs, JaHHBIE) HE3aBUCUMO OT (OPMBI  HUX
MIpe/ICTaBJICHHUS;

JOKYMEHTUpPOBaHHas nH(opManus - 3apuKcrupoBaHHasi HA MaTEPUAILHOM HOCHUTEIE TyTEM
JOKYMEHTUPOBaHUA HH(OpMalMs C PEKBU3UTAMH, T[O3BOJSIOMIMMH OIPEACIUTh TaKYIO
MH(OPMALIUIO UITU €€ MaTepPUaTIbHbI HOCUTEIIb.

2.2. Vudopmanus, mnpeacraBisemMas paOOTHUKOM MpU TOCTYIUICHMH Ha padoTy B
Yupexaenue, 10JDKHA UMETh TOKyMEHTalnbHyIo ¢popmy. [Ipu 3akimoueHnn Tpya0BOro 10roBopa
B cooTBeTcTBUHU €O CT. 65 TK PO nuno, nocrynaromiee Ha paboTy, NPEAbSIBISICT:

MacHopT WIA UHOU JJOKYMEHT, YIOCTOBEPSAIONINN JINYHOCTE;

TPYAOBYIO KHIDKKY, 32 UCKIIFOUEHHEM CIIy4aeB, KOTJa IOTOBOP 3aKIF0YAETCs BIIEPBbIC, UITU
paboTHUK TOCTymaeT Ha pabOTy Ha YCIOBUSIX COBMECTHTENHCTBA, WIU TPYIOBas KHUXKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOi WM MO IPYTUM MPUYUHAM;

CTPaxoBO€ CBUIETENILCTBO FOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHMS;

JOKYMEHTBI BOMHCKOT'O y4eTa - JUIsl JIMII, TIOJUIeKAINX BOUHCKOMY YYETY;

JOKYMEHT 00 00pa3oBaHMH, O KBAIM(DUKAIIMKA WU HATUYUU CIEHHUAIBHBIX 3HAHUHA - TIPH
MOCTYIUIEHUHU Ha paboTy, TpeOYIONIYIO CIIeUANbHBIX 3HAHUH W CIIelUaTbHON TIOITOTOBKU;

CBUIETENHCTBO 0 MpucBoeHun MHH (mpu ero Hanmmunu y paboTHUKA);

CIpaBKy, BbIaHHyr opranamu MBJl Poccum, o Hamuuuu (OTCYTCTBHH) CYAMMOCTH U

(I/IJ'II/I) (I)aKTa YroJIOBHOTO MPECCIICAOBAHUA 0o o MMPEKpalICHUN YTOJIOBHOI'O MPECICOAOBAHUA 10



PeadIIIMTUPYIOIUM OCHOBaHUAM (IIPU MOCTYIUIGHWH Ha PabOTy, K KOTOPOWH B COOTBETCTBHHU C
TpynoBsiM kozekcoM P® unu uHbIM (pefepabHBIM 3aKOHOM HE JIOIYCKAIOTCS JIUIA, UMEIOIUe
WIM  MMEBIIME  CyIUMMOCTb, IOJBEprarollMecs WM  I[OJBEPraBLIMECS  YrOJOBHOMY
IIpeCIe0BAHHUIO).

2.3. Ilpu odopmieHuu pabOTHHKA OTAEIOM KaJpOB 3aroJHACTCS YHUDUIIUPOBAHHAS
dopma T-2 "JlnyHas kapTOuyka paOOTHUKA", B KOTOPOW OTPAXKAIOTCS CICAYIOIINE aHKETHBIC U
Oouorpaduueckie qaHHbIe pabOTHUKA!

- ob6mme cBenenus (P.M.O., para poxIeHUs, MECTO POXKIEHUS, TPAXKIAHCTBO,
obOpasoBanue, nmpodeccus, cTax padoThl, COCTOSIHUE B Opake, MaclopTHHIE JaHHBIE);

- CBEJ/ICHHUS O BOUHCKOM Y4€Te;

- JIaHHBIC O TIpUEeME Ha padoTy;

- cBeleHHs 00 aTTeCTaLUN;

- CBEJICHUS O MOBBIIIEHHON KBanuuKanuu;

- CBEJIEHUs O NMPO(eCcCHOHAIBHOM MepenoIrOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEeHUsX), MOYETHBIX 3BaHUSIX;

- CBeZIcHUs 00 OTIyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U O KOHTAKTHBIX Tesie(oHax.

2.4. B otnene kaapoB YUpexIEHUsS CO3MAIOTCS M XPAHATCS CIEAYIOIIME TPYMIbI
JOKYMEHTOB, COJiepKalllie JaHHbIE O pa0OTHUKAX B €AMHUYHOM UJIM CBOJHOM BHUJIE:

2.4.1. JlokyMeHTBI, coJieprKalre MepCcoHAIbHBIC JaHHBIC PAOOTHUKOB:

KOMILJIEKCHI IOKYyMEHTOB, COIPOBOXKAAOIINE MPOLIECC OPOPMIICHUS TPYAOBBIX OTHOILIEHUI
IIpH npueme Ha paboTy, NepeBoie, YBOJIbHEHUH;

KOMILJIEKC MaTepUalioB M0 aHKETHUPOBAHUIO, TECTUPOBAHUIO, IIPOBEICHUIO coOece10BaHn
C KaHJAMJIaTOM Ha JOJLKHOCTH;

MOJAJTMHHUKY ¥ KOTIMU MTPUKA30B (PaclopsHKeHUI) O KaapaM;

JUYHbIE JIeTIa ¥ TPYAOBbIe KHUKKU;

Jiena, coJieprKaliie OCHOBAHUA K MIPUKa3y M0 JHYHOMY COCTaBY;

7ien1a, cojieprKallue MaTepuaibl aTTecTalnii pabOTHUKOB;

Jie1a, COJIEpIKalIie MaTepralibl BHYTPEHHUX pacciaelOBaHMM;

CIPaBOYHO-WH(MOPMAIIMOHHBIN OaHK JaHHBIX 10 TEPCOHANY (KapTOTEKHU, )KYPHAJIbI);

MOJAJUHHUKA W KOMUU OTYETHBIX, AaHAJUTHYECKUX U CIPABOYHBIX MAaTEpPUANIOB,
[IEpeIaBaeMbIX PYKOBOJACTBY YUpPEXKIAEHUS, PYKOBOAUTEISAM CTPYKTYPHBIX ITOpa3/ICICHUN;

KOMHUU OTYETOB, HAMPABISEMBIX B TOCYIapCTBEHHBIE OPTaHbl CTATUCTHKH, HAJOTOBHIE

HUHCIICKIUH, BBIIIICCTOAIINUC OPraHbl YIIPABJICHUA U JPYTUC YUPCIKICHU.
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2.4.2. JlokyMeHTaIHus 110 OPTaHnu3auy paboThl CTPYKTYPHBIX ITOPA3ICICHHIA:

IIOJIOKEHUSI O CTPYKTYPHBIX ITOPa3/ICIECHUSX;

JOJKHOCTHBIE MHCTPYKIIMU PAOOTHUKOB;

MIPUKA3bl, paCHIOPSKEHMSI, YKa3aHUSI PYKOBOJACTBA Y UPEXKACHNUS;

JOKYMEHTBI IJIAHUPOBAHUS, yueTa, aHaJIu3a U OTYETHOCTH 10 BOIIPOCaM KaJipoBOi padOTHI.

2.5. Undopmanus, npeacrapisieMas MOCETHTEIEM NPU 3aKIIOYEHHUH JOTOBOpa OKa3aHUs
yCIyr, JIOTOBOpa BO3ME3/JHOIO OKa3aHHUA YCIYT C YUpeKICHHEM, JOJKHAa HMETh
JOKYMEHTAJIbHYIO (hOpMYy.

[Ipn 3akmroyeHUHM JO0rOBOpa OKa3aHMs YCIYr, JOTOBOpAa BO3ME3IHOTO OKa3aHHUS YCIYyT
MIOCETUTENh MPENOCTABISAET JOKYMEHT YJOCTOBEPSIOMIMM JINYHOCTh (IacmopT, MEHCHOHHOE

yIOCTOBEPEHHE).

3. O0padoTKa NEepCOHATBHBIX JAHHBIX PA00OTHUKOB, MOCETUTEJIEH

3.1. UcrounukoM uHpopmaiuu 000 BCeX MEPCOHANbHBIX JAaHHBIX PAOOTHHKA, MOCETUTEINS
SIBJIIETCS HEMIOCPEICTBEHHO Pa0OTHUK, TOCETUTEb.

Ecnu nepconanbHble JaHHbIE paOOTHHKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThE CTOPOHBIL,
TO paOOTHUK JOJHKEH OBITh 3apaHee B NMUCbMEHHOW (opMe yBEJOMIJIEH 00 A3TOM MU OT HEro
JIOJDKHO OBITH TIOJIYY€HO MHUCBMEHHOE corjiacue. Paboromarens 00s13aH cOOOUTUTH paOOTHUKY O
LeNsIX, TPEAnojaraéMbIX UICTOYHUKAX U croco0ax MOJy4eHHs MEePCOHANbHBIX JAHHBIX, a TaKKe
0 MOCJIEJICTBUSAX OTKa3a pabOTHHKA AaTh MUCbMEHHOE COIJIacHe Ha UX MOJyYCHHE.

3.2. YupexJeHre He UMeeT IpaBa Mojydarb U oOpabaThiBaTh MEpPCOHATbHBbIC JAHHBIE
paboTHUKA, TOCETHTENs O €ro pacoBOil, HAIMOHAJIBHOW MPUHAMICKHOCTH, MOJUTHYECKUX
B3TJI1aX, PEITUTHO3HBIX U PHIOCOPCKUX YOSKICHUAX, UHTUMHOM KU3HU.

B ciydasx, HENOCpeICTBEHHO CBSA3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOIICHWH, B
cooTBeTcTBUU CcO cT. 24 Koncturyuuu P® paboTtonmartens BmpaBe moiiydyaTb M 0OpabaThIBaTh
JAHHBIE O YACTHOM JKM3HHU PabOTHHKA TOJIBKO C €0 MUCbMEHHOTO COTJIacHsl.

3.3. O6paboTKa MepCcOHANBHBIX JaHHBIX PAOOTHHKOB pabOTO/ATEIeM BO3MOXKHA TOJIBKO C
UX cornacus JIn0o 6e3 ux corjacus B CIEAYIONINX CIydasx:

- IEpCOHANbHBIC JAHHBIE SIBJISIFOTCS OOIIEI0CTYITHBIMU;

- TIEpCOHAJIbHBIE JIAHHBIE OTHOCATCSA K COCTOSIHMIO 37I0pOBbsI pabOTHHKA, M MX 00paboTka
HeoOXoMuMa JUIs 3alllMThl €T0 JKU3HH, 3J0POBbS WU HWHBIX JKH3HEHHO BAaXKHBIX WHTEPECOB
JPYTUX JIUI U TIOJyYeHHUEe COTTIacusi paOOTHHUKA HEBO3MOKHO;

- mo TpeOOBaHMIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHoB - B  CIydasx,
MPeIyCMOTPEHHBIX (peeparbHbIM 3aKOHOM.

3.4. VYupexneHue BrpaBe o00pabaTbiBaTh MEpCOHANbHBbIE JIAaHHBIE PAOOTHUKOB,
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MMOCETHTENIEH TOJMBKO C WX MHCHBMEHHOTO COTJIACHsI, a TaK e C 03HAKOMJICHHEM PaOOTHUKOB C
narabM [lonoskeHrneM (03HAKOMJICHHS TIOCETUTEINEH ¢ JOTOBOPOM OKa3aHHS YCIYT, TOTOBOPOM
BO3ME3/IHOTO OKa3aHUs YCIIYT) MO POCIIHCE.

3.5. TluceMeHHOe corjacue pabOTHHMKAa Ha OOpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JOJKHO BKJIFOYATH B CEO0s:

- (hammuio, UM, OTYECTBO, apec CyObEKTa NMEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIONIETO €ro JMYHOCTh, CBEICHUS O JIaTe BBIJA4YH YKa3aHHOTO JIOKyMEHTA
Y BBIJIABIIIEM €T0 OpraHe;

- HauMeHoBaHue ((pamMMio, UMs, OTYECTBO) U AJPEC OMEepPaTopa, MOJIYyJaIOIIEeTr0 COrIacue
cyOBeKTa MepcoHaIbHbBIX JaHHBIX;

- 11eJTb 00pa0OTKU NMEPCOHANBHBIX TAHHBIX;

- TepeveHb MEePCOHANBHBIX JaHHBIX, Ha 00pa0OTKy KOTOPBIX JIaeTCs COIiache CyObeKTa
MEPCOHATBHBIX JTAHHBIX;

- TepeyYeHb JCWCTBHU C IMEPCOHAIBHBIMUA JAHHBIMH, HA COBEPIICHHE KOTOPBIX JIACTCS
coryiacue, oO0Iee ONMMCAHUE WCIIOJIb3yeMbBIX OMEePaTOPOM CIHOCOOOB 0OpabOTKH MEpCOHATHHBIX
JTAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COTJIACHE, a TAKXKe MOPSIOK €ro OT3hIBA.

3.6. Cornacue paboTHHKA HE TPEeOYeTCs B CIEAYIONMIUX CIIyqasiX:

- 00paboTKa MepcoHaIbHBIX JaHHBIX OCYILECTBISETCS HA OCHOBAaHUU TpynoBOro Koaekca
P® unu wuHOro (enepalibHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ LeJb, YCIOBUS MOJy4EHHUS
MEPCOHANBHBIX JAaHHBIX M KPYI CYObEKTOB, MEpPCOHAJIbHBIE JaHHbIE KOTOPBIX IOJUIEKAT
00paboTKe, a TaK)Ke ONPEAETICHHOTO MOJHOMOYUS paboTOaTeNs;

- 00paboTKa MepcoHaIbHBIX JAaHHBIX B IIEJIAX MCIIOJIHEHUS TPYAOBOTO JOrOBOPA;

- 00paboTKa MepPCOHAJBHBIX NAHHBIX OCYIIECTBIISIETCS Ul CTATUCTHUYECKUX WU HHBIX
HAy4YHBIX IIeJIel TIPU YCIOBUU 0053aTeIbHOr0 00e3TUYMBAHMS IEPCOHATBHBIX TaHHBIX;

- 00paboTKa MEepCOHAJIbHBIX MAaHHBIX HEOOXOAWMa Ui 3alUThl KU3HU, 37J0POBbS WU
WHBIX )KU3HEHHO BaXXHBIX UHTEPECOB PAOOTHHKA, €CITH MOJIYYEHHUE €ro COrjacusi HEBO3ZMOXKHO.

3.7. PaboTHUK YupekIeHus MpeICTaBIsIeT B OTAEN KaapoB JTOCTOBEPHbIE CBEIeHUs O cele.
OTtnen kaApoB MPOBEPSIET TOCTOBEPHOCTH CBEACHU.

3.8. B cootBerctBuM co cT. 86 TK P® B nemnsix obecnieduenus mpaB U cBOOO YeloBEKa U
rpaXJaHUHA PYKOBOJUTENb YUPEKICHHUS U €ro 3aKOHHBIE, MOJIHOMOYHBIEC MPEACTABUTEIHN MpU
00paboTke TepCOHANBHBIX JaHHBIX pAaOOTHUKA JOJDKHBI BBIMOJIHATH CJEAYIOIIHUE oOIIHe
TpeOoBaHus:

- Ob6paboTka MepCOHANBHBIX JTAHHBIX MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO B IIEISAX

oOecreueHust COGJIIOI[CHI/I}I 3aKOHOB WJIM HHBIX IIPABOBBIX dKTOB, COACHUCTBUSA pa6OTHI/IKaM B



TPYOYCTpO¥CTBE, OOy4eHWH U TNPO(PEeCCHOHAIBHOM MPOJBIKEHUH, OOECIeYeHHUs JUYHOU
0e30macHOCTH paOOTHUKOB, KOHTPOJIA KOJMYECTBA W KadyecTBa BBIMIOJHSAEMOH paboOTHl U
o0ecrieyeHns COXpPaHHOCTH UMYIIECTBA.

- Ilpu ompenenenun ob6vema U coxaepkaHHs 00padaTbIBaeMbIX INEPCOHATBHBIX JTAHHBIX
paboToxarens momKeH pykKoBojcTBoBaThCcsi Konctutynmein P®, TpynoBeiM komexkcom PO u
WHBIMH (eliepaTbHBIMHI 3aKOHAMH.

- Ilpu mpuHATHM pelIeHHH, 3aTParuBalOIIUX HMHTEPEChl pabOTHHMKA, paboToAaTeNb HE
MMeEeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX O HEM HCKIIIOUUTENIBHO B
pe3ysbTaTe UX aBTOMaTU3UPOBAHHOW 00paOOTKU MIIM 3JIEKTPOHHOTO MOJIyYEHHUS.

- 3ammMra NMepcoHaNbHBIX JAHHBIX PAaOOTHMKAa OT HEMPaBOMEPHOIO UX HCIOJb30BaHUS,
yTpaTel oOecneunBaeTcs paboToOAATEeM 3a CUET €ro CpeJICTB B MOPSAJKE, YCTaHOBIECHHOM
(henepanbHBIM 3aKOHOM.

- PaGoTHMKM M HX NpEICTaBUTENN JAOKHBI OBITh O3HAKOMJIEHBI MOJI PACIHCKY C
JOKYMEHTaMHU YUpeKJIeHHsI, yCTaHABIMBAIOIIMMH MOPAI0K 00pabOTKH NEPCOHABHBIX JaHHBIX,
a Taxke 00 UX MpaBax U 00A3aHHOCTAX B 3TOU 00JIACTH.

- Bo Bcex ciaydasx oTka3 paOOTHMKAa OT CBOUX IIpaB HAa COXPaHEHHE M 3alUTy TalHbI
HEICUCTBUTEIICH.

3.9. B nensax obecrieueHus mpaB W CBOOOJ 4YEOBEKA M TPAKIAHWHA YUPESXKICHHE TPH
00paboTKe NEpCOHANbHBIX JAaHHBIX IOCETUTENs MAOJDKHBI BBINOJHATH CIEAyIOIME 00Iue
TpeOOBaHUS:

- OOpaboTka NMEepCOHAIBHBIX AAHHBIX MOXET OCYLIECTBIATHCS HCKIIOYUTENBHO B IIEJAX
oOecrieyeHHss COOJIOEHUS 3aKOHOB WJIM MHBIX IIPABOBBIX AKTOB, IS 3aKIIOUEHMs J0TOBOpa

OKa3zaHHs yCIIYyT, 10roBOpa BO3SME3HOTI'O OKa3aHUs YCIIYT.

4. Ilepenaya nepcoHAIbHBIX TAHHBIX

4.1. Ilpu nepenave nepcoHaIbHBIX JaHHBIX paOOTHHKA PabOTOATENb JODKEH COOMOAATh
clenyomnre TpeOoBaHus:

4.1.1. He coo0Omare nepcoOHaIbHBIC JaHHBIE paOOTHHKA TpPETbe CTOpoHEe 0Oe3
MMMCBMEHHOTO corjiacus pabOTHHKA, 32 UCKIIIOUEHUEM CIydaeB, KOTAa 3TO HEOOXOJAUMO B IIENIAX
MIPEeIyNPEXACHUS YTPO3bl KU3HU U 3I0POBbI0 pabOTHHUKA, a TAK)KE B CIIydasiX, YCTAaHOBIEHHBIX
(benepanbHBIM 3aKOHOM.

4.1.2. He coo0mare nmepcoHalbHbIe JAaHHbIE PaOOTHHKA B KOMMEPUECKUX IENIX 0e3 ero
nmuckMeHHoro cornacusi. O6paboTka MepcoHaIbHBIX JaHHBIX PAOOTHUKOB B IEIISX MPOABIKEHUS
TOBapoOB, pabOT, YCIYT HA PHIHKE MyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C TIOTEHIIUAIbHBIM

HOTpe6I/ITeHCM C IOMOIIBIO CPEACTB CBA3KW MHONYCKACTCA TOJIBKO C €ro MpeABaApUTCIIBHOTO



corjacusi.

4.1.3. IlpenynpenuTs JIHI, TOTYYUBIINX MEPCOHATIBHBIC HaHHBIE PaOOTHHKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITh HWCIOJB30BaHBI JIMIIb B LEISAX, JUIS KOTOPBIX OHHU COOOIICHBI, U
TpeOOBaTh OT ATHUX JIMII MTOATBEPIKICHUE TOTO, YTO ATO MPABUIIO COOMIOIeHO. JIua, morydauBmme
IepCOHaJbHbIE  JaHHble  pabOTHUKA, O00sA3aHbl  COONIONATh  PEXUM  CEKPETHOCTHU
(xondpuaeHnuampHOCTH). JlanHnoe IonoskeHne He pacpocTpaHsIeTcs Ha OOMEH IMepCoOHaTbHBIMU
JTAHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (eIepalIbHBIMU 3aKOHAMH.

4.1.4. OcymecTBasaTh Tepenadyy TMEepCOHAIBHBIX JTaHHBIX pAaOOTHUKOB B Tpeenax
VYupexaeHus B COOTBETCTBUU € HACTOSIINM [losoxkeHunem.

4.1.5. Pa3zpemaTh OCTyN K TMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIHUATBLHO
YIOJITHOMOYEHHBIM JIMIIaM, TIPH 3TOM YKa3aHHBIC JUIA JOJKHBI UMETh MPABO MOJIY4YaTh TOJIBKO
T€ MEePCOHATBHBIC JAaHHBIC, KOTOPHIC HEOOXOAMMBI TSI BHITIOJHEHUS KOHKPETHON (DYHKITHH.

4.1.6. llepenaBath mepcoHaNIbHBIC JaHHbIE PAaOOTHHKA €r0 3aKOHHBIM, TOJHOMOYHBIM
MPEACTABUTENSAM B TOPSAKE, YCTAHOBIEHHOM TpymoBBIM KojgekcoM P®D, u orpaHuuuBaTh 3TY
WH(POPMAITUIO TOJTBKO TEMHU MTEPCOHATBHBIMU JTAHHBIMHU, KOTOPbIE HEOOXOIUMBI IS BBITIOJTHEHUS
YKa3aHHBIMH MPEICTaBUTENAMU UX QYHKIUH.

4.1.7. TlepenaBaTh mepCcOHANBHBIC TaHHBIE PAOOTHUKA ISl UX JalbHEHIIEH 0O0pabOTKH B
oyxranteputo MKV 11b YOKCT.

4.2. [lepcoHanbHbIe JaHHBIE PAOOTHUKOB 00PabaTHIBAIOTCS U XPAHATCS B OTJIEIIEC KaPOB.

4.3. IlepconanbHplie JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, TPOXOIUTH AaJIbHEHIIYIO
00paboTKy U IepenaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTEINAX, TaK U B 3JIEKTPOHHOM
BHJIE (TIOCPENICTBOM JIOKAJIIBHON KOMITBIOTEPHOI CeTH).

4.4. Ilpu nony4eHUU NMEePCOHANBHBIX JaHHBIX HE OT PA0OTHHKA (32 UCKIIOYEHHUEM CIIy4aes,
€CJIU MepCOHaIbHbIC JaHHBIE SBJISIIOTCS OOIIEIOCTYITHBIMU) paboToAaTeNh 10 Havana o0paboTKu
TaKHUX MEePCOHAIBHBIX JAHHBIX 00s13aH MPEJOCTaBUTh PAOOTHUKY CIEAYIONIYI0 HHPOPMAILIUIO:

- HauMeHoBaHue ((paMuus, UMsi, OTYECTBO) U aJIpeC ONEPATOPa UIH €r0 MPEICTABUTES;

- 11e71b 00pa0OTKHU MEPCOHANBHBIX JIaHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IpeArnoiaraeMble MoJIb30BaTeH MePCOHATBHBIX TaHHBIX;

- YCTaHOBIIEHHBIE (DeJiepatbHBIMU 3aKOHAMU TpaBa CyObhEeKTa MepCOHANBHBIX JaHHBIX.

4.5. IlepcoHanbHble JaHHbIE 3aHUMAIOIIMXCA B YUYPEKICHUHU, 3aKa3YUKOB YCIYT

YUYpCKACHUSA XpaAHATCA Yy TIOJIHOMOYHBIX HpeHCTaBHTeHCﬁ YUYpCIKKACHUA I10 KOHKpCTHOﬁ

¢byHKLIUH.

5. JlocTynl K NepCOHANBHBIM IaHHBIM PA0OTHUKOB, NOCETHTEICH

5.1. HpaBo AOCTYyIIa K TMCEPCOHAJIILHBIM JdHHBIM paGOTHI/IKOB HUMCIOT: PYKOBOJUTCIIb



VYupexaeHnus; pabOTHUKH OT/Aea KaJpOB; PAOOTHUKH OyXTalTepHH.

5.2. PaGoTHUK YUpexIeHHUS UMEET MPaBo:

5.2.1. Ilomyyatb AOCTYIl K CBOMM IEPCOHAIBHBIM JAHHBIM M O3HAKOMJIEHUE C HUMH,
BKJIIOYAs TPaBO Ha OE3BO3ME3JHOE INOJy4YeHHE KOMUH JII00OW 3amucH, COJepKalleld ero
MIepPCOHAIbHbBIE JAHHBIE.

5.2.2. TpeGoBatb OT paboToAaTesss yTOYHCHHUS, UCKITFOUCHHUS MU UCIIPABIICHUS HETIOJTHBIX,
HEBEPHBIX, YCTAPEBLIUX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJIyYEHHBIX WJIM HE SBISIFOLIMXCS
HE0OXO0IMMBIMHU ISl pab0TOIaTelNIs IEPCOHATBHBIX JaHHBIX.

5.2.3. [lony4ats oT paboToaaTesns:

- CBEJEHHUS O JHUIAX, KOTOpble UMEIOT JOCTYH K NEPCOHAIbHBIM JaHHBIM WM KOTOPHIM
MOJKET OBITh IPEIOCTABIIEH TAKOW JOCTYII;

- IepevyeHb 00pabaThIBAEMBIX EPCOHAIBHBIX JaHHBIX U UICTOYHHUK MX TOJyYCHHUS;

- CpOKHU 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH UX XpaHEHHUS;

- CBEIEHUS O TOM, Kakue IOPUIWYECKHE IOCIEACTBUS Ui CyObEKTa MEepPCOHATbHBIX
JAHHBIX MOXKET MOBJIeYb 32 0001 00pabOTKa €ro NepcoHaIbHbIX JaHHBIX.

5.2.4. TpeGoBaTh M3BEMICHHUS pabOTOATENIEM BCEX JIMII, KOTOPBIM paHee ObLIA COOOIICHBI
HEBEpHbIE WJIM HEMOJHbIe IepCOHANbHBIE JaHHbIE, 000 BCEX MPOU3BEAEHHBIX B HHX
UCKJTIOYEHHSIX, UCTIPABIICHUSIX WJIH TOTIOJTHEHUSIX.

5.2.5. O6xanoBaTh B YIIOJHOMOYCHHBIN OPraH 1o 3aIuTe MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WK B CyA€OHOM MOpPsIKE HEMpaBOMEpHbIE NeHCTBUS WiK Oe3aeiicTBus padoroaaress
pu 00paboTKe U 3alUTE €T0 MEePCOHATbHBIX JaHHBIX.

5.3. KonupoBarh ¥ JenaTh BBINMCKH NEPCOHAIBHBIX JaHHBIX PaOOTHHKA pa3peuiaeTcs
UCKJTIOYUTENBHO B CITY>KEOHBIX LIETISIX C MMCbMEHHOTO pa3pelleHus] PyKOBOIUTENS Y UpEKICHUS.

5.4. Tlepenaua wuHpOpPMAIMK TPETbE CTOPOHE BO3MOXHA TOJBKO IPH MHUCHMEHHOM
corjacuu paboOTHHKA.

5.5. [IpaBo noctymna K nepcoHaIbHBIM JaHHBIM OCETUTENEH UMEIOT:

- PYKOBOJUTEIb YUpPEXICHUS;

- MIOJTHOMOYHBIH MPEACTaBUTENb YUPEXKACHUS MO0 KOHKPETHOU (pyHKIUU.

5.6. [loceturens YupexaeHUs: UMEET IIPABO:

5.6.1. Ilomyyath AOCTYI K CBOMM IEPCOHAJIBHBIM JAHHBIM M O3HAaKOMJIEHHE C HUMH,
BKJIFOYAs TpaBO Ha Oe3BO3ME3JHOE IOJIy4YeHHE KONMUM 000 3amucH, cojepiKaliel ero
MIEPCOHAJIbHBIE JAHHBIE.

5.6.2. TpeboBaTh OT YupexJIeHUsI YyTOUHEHUS, UCKIIOUEHUS UM UCIPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJYYEHHBIX WM HE SIBISIOLINAXCS

HCO6XO,[[I/IMBIMI/I JJIsL y‘{pe)KI[CHI/ISI MEPCOHATIbHBIX TaHHBIX.
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5.6.3. Ilonyuate OT YupexaeHUs:

- CBEJCHUS O JIMIAX, KOTOPbIE UMEIOT JOCTYN K MEPCOHAIBHBIM JAHHBIM HIIM KOTOPBIM
MOJKET OBITh IPEAOCTABIIEH TAaKOH JOCTY;

- cpoku 00pabOTKH NEPCOHATBHBIX TaHHBIX, B TOM YHCIIE CPOKH MX XPaHCHHS,

- CBEICHHSA O TOM, Kakue HOPUAWYECKHE MOCIEICTBHUS UIA CyOBEKTa MNEepCOHAIBHBIX

TAHHBIX MOKET MOBJIEYb 332 COO0H 00paboTKa ero MepCOHATBHBIX TaHHBIX.

6. OTBeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMPYIOIIMX 00padoTKY NepCcoOHATbHBIX
AAHHBIX

6.1. PabGoTHuku VupexaeHus, BUHOBHbIE B HapylIeHUU TNOpsAKa oOpalleHus ¢
MEPCOHAIBHBIMU JIAHHBIMM, HECYT JUCUUIUIMHAPHYIO, aJAMHHHMCTPATHBHYIO, T'pa’KJaHCKO-
MIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepaIbHBIMU 3aKOHAMM.

6.2. PykoBonuTens YupexeHus 3a HapylleHHE MOopsKa OOpalleHHs C MepCOHaTbHBIMU
JTAHHBIMM HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCThH COTJACHO CT. ¢T. 5.27 u 5.39 KoAll P®,
a TakkKe BO3MellaeT pabOTHUKY, IOCETUTENI0 YIiepd, NPUYUHEHHBIM HempaBOMEpPHBIM
WCIIOJIb30BaHUEM HWH(GOPMAIIMK, COJEPKaIlleld TMEepPCOHAIbHBIE TaHHBIE 00 ATOM pabOTHHKE,

IIOCETHUTCIIC.
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